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Relocation Leave Guideline 
What is it? 
This resource will help you find answers to common questions about Relocation leave. 

Who is this for? 
All continuing and fixed-term employees of RMIT University, covered by the RMIT University 
Enterprise Agreement 2024 (University Agreement). 

Am I entitled to relocation leave? 
If you are a continuing or fixed-term employee covered by the University Agreement and 
meet the specified eligibility criteria below, you are entitled to paid relocation leave. 
Eligibility Criteria 
You must be required to perform all or the majority of your duties at a campus or site other 
than where you have previously been required to perform your duties.  
AND: 

A) Are relocating to a residence that is closer to your new workplace; OR 
B) In the case of a commuter by public transport, relocating to a residence that is more 

convenient for you to be able to access and travel by public transport to attend your 
new workplace.  

You may only access this leave if you choose to relocate your permanent place of residence 
as a direct result of being required to perform your duties at an alternate location. 

How much relocation leave can I access? 
Eligible employees are entitled to two days of paid leave on each occasion. 

How do I go about taking changing residence leave? 
You will be  notified as part of discussions regarding the  re location of work duties that you are  
potentially entitled to Relocation Leave. 

• Should you meet the  e ligibility criteria outlined above, obtain approval for the  dates of 
leave from your line  manager by email. Ensure  the  email includes how you meet the  
e ligibility criteria for Relocation Leave. 

• Following manager approval, send the  approval email to People  Connect, along with 
the  dates of leave. 

• The leave will be  processed in Workday by the  People  Connect team. 

• Following the  leave/move, update  your address details in Workday. 

 
More information 

• Find the University Agreement Enterprise Agreements 

http://www.rmit.edu.au/policies
https://www.rmit.edu.au/staff/service-connect/benefits-salary/enterprise-agreements-bargaining/existing-enterprise-agreements


 

Changing Residence Leave Guideline 
Effective date: 29 November 2023  

Page 2 of 2 
For the latest version of this document please go to http://www.rmit.edu.au/policies 

RMIT Classification: Trusted 

• For further information or to log a ticket, contact People Connect 
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